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Setting Permissions for Teachers
This tutorial will show how to enable teachers to use the gradebook by setting up
permissions in Control Master, as well as how to set up templates within Gradebook.

First, log on to SIS on the web.

This is a secure system. Please login to continue:

Username: sis
Password: sesssssss

SIS>

Contacts with web access may reguest a username.
Forgot your passwaord?

Select Control Master.

& SIS Applications I REpOI"tS &_),‘HE'FI Kellie Heatong Logout

S_!? SIS 2000+ Home

Academic Progress Assessment Attendance
a Change Password 1‘_: Clearinghouse g‘ Control Master
I 4
Gradebook SEOP LSS Student Summary
.. ’ \E_‘
' Student Utilities % Update Student Contact ﬁ Other Applications
u "/~ Information m
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Select Edit Groups.
N - 5 Kellie Heaton Logout
& SIS Applications /.Reports @Help e = 2058
?‘ Control Master
g\, Edit Users % Edit Groups a" Edit Other Applications
,i'“'g’ Edit Settings
b
Client Security
= "]
Delegate Permission Manage Client Installs g ) Manage Keys
N o o
Select the Teacher group.
- = . Kellie Heat L it
% SIS Applications . Control Master i.Reports @Help lej}ez,niif““ roar

| .
« Select 3 Group »

Administrator
Assessment
Contact
Counselor
District Administration
Food Service
Head Counselor
Nurses
Registrar
Secretary
Special Education
Specialists
den
esting
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Click on Permissions. There are a number of permissions teachers should have.

© SIS Applications

¥ Control Master

Reports

Logout
29:57

Kellie Heatong

©Help Fri, 02/04/111

Groups | Teacher

- | [Create New » |

Details

Membership
Permissions |

Start Page

Default Group For

Force Change Password

Delete This Group

>> Group Details

Title: Teacher

Description: Teacher

CRT Scores Permission
If you would like teachers to be able to view CRT scores in their gradebook, then under
Assessment click on the main Assessment permission. You'll then need to de-select the
items you don’t want the teachers to have. For specific questions on what each Assessment
permission does, contact your support specialist. Shown below is an example of what
permissions in Assessments you would typically give the teacher group.

Groups | Teacher

v | [Create New » ]

Details

Membership
Permissions

Start Page

Default Group For

Force Change Password

Delete This Group

>>

Group Permissions

B »> | VlAssessment
; Vlassessment
Academic Progress Fhssessments
Assessment [Cachedule Assessments
[CEdit Assessments
Aftendance

Change Password
Clearinghouse
Control Master

Gradebook

[Cstudent Assessment Scores
[[Record Scores
[VIReading Assessment

VIcRT Scores
Ely Class

Ely Grade Level
[VIDownload as .csv

Schedule

SEOP

Settings

Student Summary
Student Utilities

Update Student Contact
Information

Clowa Scares

|:|Ely Class

|:|Ely Grade Level

[Cbownload as .csv
[CluaLPa scores

[Cley Class

|:|Ely Grade Level

[Coownload as .csv
[CReports

[CluBSCT Best Scores

« Reset
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Attendance Permission

To give teachers the ability to take attendance in gradebook, select the main Attendance
permission. Select the attendance reports you would like teachers to have the ability to use.

Groups | Teacher - |

Details Group Permissions

Membership All >»
Permissions »> Academic Progress

Start Page Assessment

Default Group For Attendance

Force Change Password Change Password

Delete This Group Clearinghouse

Control Master
Gradebook
Schedule
SEOP
Settings

Student Summary

Student Utilities

Change Password Permission

[CluaLPa scores
|:|Ely Class
|:|Ely Grade Level
[Coownload as .csv
[Treports
[ClUBSCT Best Scores

Vattendance
[Clanow Future Edits
[¥ILunch Attendance
Reports

[Tlattendance Collection Status
[Clsttendance Phane Log
[¥Iciass Atendance
[Clschool Attendance
[¥Istudent Attendance
[Clstudent Attendance Detail

“WChange Password
[Flallow Password Reset

[Fluser can view Own Profile
| Y

If you would like teachers to be able to change their own passwords, place a checkmark on
the Change Password permission. If you would like members of the teachers group to be

able to view and update their own user profile, give those permissions as well.

Groups | Teacher - |

|"lattendance Phone Log
[YIciass Attendance
[Clschool Attendance
[YIstudent Attendance
[CIstudent Attendance Detail

Details Group Permissions

Membership All >
Permissions »> Academic Progress

Start Page Assessment

Default Group For Attendance

Force Change Password Change Password

Delete This Group Clearinghouse

Control Master

Gradebook

Schedule

SEOP

[¥Ichange Password
[Vlallow Password Reset

[ViUser Can View Own Prafile
[hview work Address
[Fhview Mailing Address
[¥view Home Address
DFacu\ty User Can Change a Contact's Password
Cusercan Change a Student's Password
Mlusercan Change Own Password
Fluser Can Update Own Profile

Seftings
Student Summary

Student Utilities

[“IClearinghouse
[Cle1s 2000+ Validation Toal
DCIearinghouse Export
[Ccentrel Master
Ccontrol Master Help
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Gradebook Permission

Teachers will need access to most of the permissions in Gradebook. The administrator
may or may not want to give teachers the ability to override academic and citizenship
marks.

Groups | Teacher -] |
Details Group Permissions
WMembership Al v»| ¥iGradebook
[¥Iciass
Permissions >> Academic Progress [¥Ishaw I Hide Inactive
[VIpefine cI Gradebook
Start Page Assessment eline L1ass In Lradeboo
[ZIAcademic
Default Group For Attendance [#Iscore Entry
[¥Ican Override Citizenship Marks
Force Change Password Change Password [Flcan Override Academic Marks
Delete This Group Clearinghouse [VIpisplay Subject Percent
[YIstudent Scores
Control Master [ZIDefine Tasks
Gradebook CnpyTasks

Change Subject Assignment
Fpefine Subject Template
SEOP [¥Igradebook Help
C\tizenship

C\tizenship by ltern
Student Summary [Vlcitizenship Log
[¥Ipefine Citizenship tems
[FIpefine Citizenship

Update Student Contact [¥Reports
Information [ClcHIP Contact

= Reset

Schedule

Settings

Student Utilities

Also under Gradebook are Gradebook Reports. Assign permissions for the reports you
would like teachers to be able to run.
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Groups | Teacher

- | [Create New »]

Details

Membership
Permissions

Start Page

Default Group For

Force Change Password

Delete This Group

»>

Group Permissions
Al

Academic Progress
Assessment
Attendance

Change Password
Clearinghouse
Control Master
Gradebook »
Schedule

SEOP

Settings

Student Summary
Student Utilities

Update Student Contact
Infarmation

[“IReports

[CleHIP contact

[VIclass Birthday List

[VIclass List

Fclass Missing Scores

[VIclass Roster
Class Summary
Class Task Summary
[VIciass worksheet
[VIcTE Online Test Extract
Elementary Student Progress
[Claradebook Usage
Secondary Student Progress
SludemCitizensh\p Log
[Flstudent Missing Scores
[“istudent Profile

DLegaI Binding

[ClBenavior Alerts

[CHealth Alerts
eachercmzenship Summary
eacherSubject Summary
[Chiisian Serasning

«Reset |Save »

Other Permissions
Under Settings, Student Summary and Student Utilities are several permissions you may
want to assign to teachers.

Groups | Teacher

« 1 [Create New ]

Details

Membership
Permissions

Start Page

Default Group For

Force Change Password

Delete This Group

»

Group Permissions
All »
Academic Progress
Assessment
Attendance

Change Password
Clearinghouse
Control Master
Gradebook
Schedule

SEQP

Seftings

Student Summary
Student Utilities

Update Student Contact
Information

|¥|settings

[“lview students the user instructs.

[“lview own student record

[Clview students for whom the useris a contact
[Nview students the user advises

[Tlview all students in users track(s)
[Clcontacts can Self-Register User Accounts

[VIstudent Summary

[ClEmail Teachers

[CIshow Facuty url

[Clehow Assessment Scores

[Clshow Lunch Bal for all students in track
[¥ghow Lunch Bal for Teacher's students
[Clshow Lunch Bal for Contact's students

[Clshow Lunch Bal for Advisor's students

[Tlshow Students own lunch balance

[VIstudent Utilities

[Cstudent Photo List
[Cstudent Prafile
[VIEmall Class
[Email Grade Level
[CIpelete Student

« Reset

When you've completed setting permissions, press Save.
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Setting the Start Page
Next, you'll want to assign the Start Page for the teachers group.

~ | [Create New »]

Groups | Teacher

Details
Membership
Fermissions

Default Group For

Set Group Start Page
All

Academic Progress

>> Assessment

Aftendance

*> ©@None
CAcademic Progress

Courses
Ccourse History

Force Change Password Change Password ©Class Marks
Delete This Group Clearinghouse iStudent Marks
Control Master
Utilities
Gradebook (Dstudent Course Request Settings
SEOF

(O Graduation Requirements Editor
Student Summary
. OClass Ranking
Student Utilities

Update Student Contact OMarksets
Information

Dlncomplete Grades

CReport Card Comments

= Reset

The default setting is None. Most LEA’s set the teacher start page to either Attendance or
Gradebook. Select the start page and press Save.

Setting the Default Group

Next, go to Default Group For. This setting will create a default group assignment when
users are created in FoxPro. In this case, we choose Faculty as the default group for
teachers. Anytime a new faculty member is created in FoxPro, that user will be part of the
teacher group and will be assigned the teacher permissions. If you don’t set a Default Group
For, each time a new faculty member is created in FoxPro, you will need to come into SIS on
the web and manually assign that user to the teacher group. Make sure to press Save when
you are done.
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Groups | Teacher - |
Details Default Group for New Users Created in FoxPro
Membership “'None
Permissions Z)System Administrator
Start Page -@-Faculty
Default Group For >>
Force Change Password ©students
Delete This Group OContacts

« Reset

To see who has been assigned to the teacher group, press Membership.

Groups | Teacher - |
Details Group Membership Contains All Users ~ =
Membership >> User Filter: [Filter | | Show All Users
Permissions
Not In Group In Group
Start Page P A

Default Group For
Force Change Password

Delete This Group

m

There are two ways to see the users.

1. Press Show All Users to get a list of all users in the group.
2. Inthe User Filter field, enter the name or username of a user to see if he/she is “In
Group” or “Not In Group”.
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Details

Membership
Permissions

Start Page

Default Group For

Force Change Password

Delete This Group

Groups | Teacher

Group Membership

User Filter:

[tiotin Group]

* 1 [Create New » |

(Fier) (Show Al Users)
IInGroupI

Contains All Users -

10002 (Cari Robanske)
10003 (Lanaya Fairhurst)
10004 (Darianna Lauritsen)
10007 (Lesdrick Reichart)
10008 (Liberdy Lino)
10009 (Raymayne Arndt)
10010 (Cesar Raff)
10011 (Darnea Elsenrath)
10012 (Bobbi Beardshall)
10013 (Kamber Gahn)
10014 (Youngmee Rufine)
10015 (Elyce Osborn)
10016 (Jaccie Qwell)
10017 (Lizbet Parsons)
10018 (Ricks Schear)
10019 (Cardon Lindauer)
10020 (Wendi Tobin)
10022 (Makail Vergara)
10023 (Kent Hazel)

10024 (Maryellen Carabin)
10025 (Riann Terranova)
10026 (Danae Reiss)
10027 (Kiana McCune)
10028 (Meshel Cracraft)
10029 |

Jamesina Caka)
1nnad Linl

1330003216 (Testy Testour)
F1002 (Denae Candelas)
F1005 (Buder Troyner)
F1007 (Felisa Guadlupe)
F1009 (Te-Ana Delgado)
F101 (Nonnie Remington)
F1017 (Janeill Cremeens)
F1019 (Tashae Dent)
F1026 (Rhianna Jukes)
F1027 (Maicy Gramillo)
F1028 (Celestial Melgoza)
F103 (Macey Moormann)
F1030 (Meerlay Pecht)
F1032 (Ivy Jane Ahlstram)
F1033 (Mikaila Belnap)
F1036 (Arrianne Drawn)
F1037 (Marika Marticorena)
F104 (Elric Allred)
F1042 (Kashlee Schmanski)
F1044 (Terynn Michelson)
F1068 (Jennsen Maas)
F10689 (Geovanni Miltner)
F1070 (Candse Mauer)
F1072 (Cardon Valerio)
F108 (Bradee Poorman)

=

Cinoo (C

()
(2]

« Reset

m

Notice that almost all of the users listed in “In Group” have the letter “F” in front their ID.
That indicates that they are faculty. The list of “Not In Group” users shown above is all
students. They are members of the Student group, but not the teacher group.

If a user needs to be moved from the “Not In Group” column to the “In Group” column,
highlight the user and press the arrow at the bottom of the screen.
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~ | [Create New »|

Groups | Teacher

Details Group Membership Contains Al Users ~ =~
Membership >» User Filter: || Show All Users
Permissions
Hot In Group In Group
Start Page 10002 (Cari Robanske) - 1330003216 (Testy Testour)

U

10003 (Lanaya Fairhurst) =2 F1002 (Denae Candelas)

Default Group For
Force Change Password

Delete This Group

10007 (Lesdrick Reichart)

10008 (Liberdy Lino)

10009 Raimaine Arndti

10010 (Cesar R

10011 (Darmmea Elsenrath)

10012 (Bobbi Beardshall)

10013 (Kamber Gahn)

10014 (Youngmee Rufine)

10015 (Elyce Osborn)

10016 (Jaccie Owell)

10017 (Lizbet Parsons)

10018 (Ricks Schear)

10019 (Cardon Lindauer)

10020 (Wendi Tobin)
(
(
(
(
(
(
(
(

(

(Lan: .
10004 (Darianna Lauritsen)

(

(

10022 (Makail Vergara)
10023 (Kent Hazel)
10024 (Maryellen Carabin)
10025 (Riann Terranova)
10026 (Danae Reiss)
10027 (Kiana McCune)
10028 (Meshel Cracraft)
10029

F1005 (Buder Troyner)
F1007 (Felisa Guadlupe)
F1009 (Te-Ana Delgado)
F101 (Nonnie Remington)
F1017 {(Janeill Cremeens)
F1019 (Tashae Dent)
F1026 (Rhianna Jukes)
F1027 (Maicy Gramillo)
F1028 (Celestial Melgoza)
F103 (Macey Moormann)
F1030 (Meerlay Pecht)
F1032 (Ivy Jane Ahlstram)
F1033 (Mikaila Belnap)
F1036 (Arrianne Drawn)
F1037 (Marika Marticorena)
F104 (Elric allred)

F1042 (Kashlee Schmanski)
F1044 (Terynn Michelson)
F1068 (Jennsen Maas)
F1069 (Geovanni Miltner)
F1070 (Candse Mauer)

m

r 1072 (Cardon Valerio)
i 108 (Bradee Poorman)

Jamesina Caka)
innad Linl

=« Reset |5ave »

Setting up Gradebook
When a teacher logs on, she will see the start page that was set up in Control Master. In our
example, the start page is set to Gradebook.
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= = T McC Logout
% SIS Applications i.Reports @Help F:rg‘z:;l:ﬂ e
é Gradebook
Class i’. Reports

Class Birthday List

) _ Class List
Define Class in Gradebook Class Missing Scores
4 Class Roster

Class Summary

Class Task Summary

Class Worksheet

CTE Online Test Extract
Elementary Student Progress

Score Entry E] Student Scores 'i* Define Tasks Secondary.'.studer?tF'rugress
g ‘ = r‘ Student Citizenship Log
4 Student Missing Scores

Student Profile
Teacher Citizenship Summary

Academic

Copy Tasks =7 change SubjectAssignment  |S |  Define Subject Template Teacher Subjsct Summary
z .
Citizenship

Citizenship by ltem — Citizenship Log == Define Citizenship ltems

Define Citizenship

Defining the Subject Template

First, the teacher will choose Define Subject Template. This template is useful if the
teacher has several classes that are the same. The template is created once, and then copied
into each class where appropriate.

Tennison McCarron Logout

% SIS Applications % Gradebook . Reports @Help i e

Subject Template: * New Subject Template Definition Delete Subject Template

Subject Title:

Sort Order: o Category Weighting:D Share this Template:D
Categories:
Delete Sort Category Title Drop # to # before
Order Lowest Drop Drop
]
a
0
]
=]
Mark Set
Mark Set: <= Select 3 Markset >> »
Comments:

© 2011 Utah State Office of Education — SIS2000+ Setting up Gradebook for Teachers Page 13
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Enter a Subject Title.

Tennison McCarron Logout
Fri, 0210411 20:52

% 8IS Applications % Gradebook Reports @Help

Subject Template: * New Subject Template Definition « Delete Subject Template

| |
Subject Title: Fitness For Life I
= T Category WEighting:D Share this Template:D

Categories:
Delete Sort Category Title Drop # to # before
Order Lowest Drop Drop

0
O
0
0
O

Mark Set:

Mark Set: << Select a Markset == »

Comments:

Enter Categories. For example, homework, quizzes, tests.

Tennizon McCarron Logout

4 SIS Applications < Gradebook Reports @Help s 28:01

Subject Template: * New Subject Template Definition Delete Subject Template

Subject Title: Fitness For Life

Sort Order: 0 Category Weighting:D Share this Template:D
Categories:
Delete Sort Category Title Drop # to # before
Order Lowest Drop Drop
Homework |
Quizzes |
Tests B
]
0
Mark Set
Mark Set: << Select 3 Markset => -
Comments:

If the teacher would like the grades to be weighted, she would checkmark “Category
Weighting” and enter the weight (percent) for each category.
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@ Utah%# Education
SIS -2000+ Setting up Gradebook for Teachers

Tennison McCarron Logout

© SIS Applications £ Gradebook Reports @Help Ay e

Subject Template: * New Subject Template Definition - Delete Subject Template

Subject Title: Fitness For Life

Sort Order: 0 I Category Weighting:l Share this Template:D
Categories:
Delete Sort Category Title Weight| Drop #to # before
Order Lowest Drop Drop
Homework: 25 1]
Quizzes 25 [
Tests 50 O
|
[
Mark Set:
Mark Set: <<= Select a Markset == »
Comments:

Choose the Markset for the template. This markset needs to match the markset assigned to
the course within FoxPro.

To see the Markset assigned to the course in FoxPro, open FoxPro and go to Scheduling >
Mass Scheduling > Course Selection. Look up the course to see the Markset to which it is
assigned.
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ﬁ SIS 2000+ - Course Selection Editor - Sani-Stansbury High Scheol [2008 / 20_-:--:-

File Reports Date 02/04/2011
Track|A (A 720 09/10) |
Code Available Courses |A Code Selected Courses Credit |SecSize [# Sec |TASize|Mark Set (Lo Grd |Hi Grd =«
00111 Art First Grade 6356 Paelitical Sci 1100 1.0000 25 2 0 rLetter P-Z| 10 12
00112 Music First Grade 6362 Civics/Govt. 5000 35 4 4fLetter =] 12 12
00130 Science First Grade 5364 Honors Civics/Govt. 5000 28 1 1| Letter r.z 12 12
00140 Lang. Arts First Grade j 6366 CNICS/GOVERNMENT 5000 30 1 of Letter 1~ | 11 12
00141 Reading First Grade 8367 AP Psychology 1.0000 15 1 1|l Letter r.Z 11 12
00142 Spelling First Grade ﬂ 6351 Civ. Humanities 1320 1.0000 30 1 1 rLetter r.ZI 10 12
00143 Handwriting First Grad: 7150 Heaftth Education Il 5000 35 12 12 rLetter r.ZI 10 12
00144 Reading Homework Fir: 7ro0 Participation Skills 5000 35 5 0 rL&tter I.Z| 5 5
00150 Math First Grade 7702 Participation Skils 5000 35 [ of Letter 1= | 9 9
00151 Math Homework First G 7703 Participation Skils 5000 35 4 1| Letter 1= | 10 12J
00160 Social Studies First Gra Tr04 Participation Skills 2000 s 3 1|l Letter h_~_| 10 12
00170 PE/Health First Grade 7710 Fitness for Life 2000 s 5 0 rLet'ter I-Z| ] ]
00211 Art Second Grade j 7711 Fit for Life 5000 35 3 1 rLetter P-Z| 10 12
00212 Music Second Grade 7Tz Fitness for Life 5000 35 5 I il [1 etter 9 9
00230 Science Second Grade TTT FITor CiNe "SU00 5 " 1] cttizenship - |2
00240 Lang. Arts Second Gra ﬂ 7720 Ind ActiLifetime Act 5000 a5 é‘\ 0| Grades 3-5 3
00241 Reading Second Grade 7730 |Adv. Lifetime Act. 5000 35 1 p| Grades K-2 A
00242 Spelling Second Grade 7734 Ind/Act Swimming 1.0000 s 1 E
00243 Handwriing Second Gr | 7739 |IndiAct Swimming 5000 35 2 g Pass/Fai b~
Unknown (LO) _
Copy Track Courses Save Quit ‘ Unknowin (PL) -

Back in SIS on the web, the teacher will select the same Markset which has been assigned to
the course in FoxPro. When you choose the Markset from the drop-down, all the grades tied

to that markset will be selected by default.

Tennison McCarron Logout

% SIS Applications £ Gradebook Reports @Help i e
Subject Template: * New Subject Template Definition Delete Subject Template
Subject Title: Fitness For Life
Sort Order: o Category Weighting: Share this Template:D
Categories
Delete Sort Category Title Weight Drop #to # before
Order Lowest Drop Drop

Homework 25 0

Quizzes 25 |

Tests 50 |

]
]
Mark Set:
Mark Set: Letter Marks with +/-
Use:
Grade: A A- B+ B B- C+ C C- D+ D D P F I NG
Min. Percent:  98.0( 95.0( 90.0( 87.0( 85.0C 80.0( 78.0( 75.0C 70.0( 68.0C 65.0C 1.00 0.00 0.00 0.00
Comments:
)
Uncheck the letter grades you don’t want to use. Press Save.
© 2011 Utah State Office of Education — SIS2000+ Setting up Gradebook for Teachers Page 16
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Defining Class

The next step in setting up the gradebook is to Define Class in Gradebook. Hover your
mouse over the word “Gradebook” to see the gradebook options. Click on “Define Class in
Gradebook” as shown below.

© SIS Applications |% Gradebook

Class For Life
I Define Class in Gradebook I
. . - Academic
Subject Title: Fitness For
Sort Order: 0 Score Entry ng:
Student Scores
Caleaoies: Define Tasks
Delete Sort Weight
Order Copy Tasks
[ 0 Homew Change Subject Assignment 25
=l 0 Quizze: Define Subject Template 25
[ 0 Tests 50
Citizenship
Citizenship by ltem
Citizenship Log
Define Citizenship ltems
Define Citizenship
Mark Set:
Mark Set: Letter Marks with +/- -
Use:
Grade: A A B+ B B- C+ C C D+ D D-
Min. Percent: 98.00 95.0C 90.0C 87.0( 85.0C 80.0C 78.0C 75.0( 70.0C 68.0C 65.0(] :

The Define Class screen:

% SIS Applications £ Gradebook Reports
Track: Sani-Wendover High - Term: Term 3 -
Class: 5 Fitness for Life -

Class Definition:
Class Comments:

Citizenship for Class: <= Citizenship not ysed == -~

Copy:
Copy Course: << Choose a Class to Copy == « Include Tasks
Copy Subject Template: << Choose a Subject Template == -
* Only Subject Templates using the "Letter Marks with +/-" markset are available for selection.

There are two options for copying: Copy Course and Copy Subject Template.
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If you copy course, you will copy due dates as well as tasks, which are assignments, quizzes,
etc. Typically you’ll choose “Copy Subject Template”.

% SIS Applications % Gradebook

Track: Sani-Wendover High - Term: Term 3 -
Class: 5 Fitness for Life -
Class Definition:
Class Comments:

Citizenship for Class: <= Citizenship not used == -
Copy:

1 H « [Ylinclude Tasks
Copy Subject Template: Fitness For Life -

= Only Subject Templates using the "Letter Marks with +/-" markset are available for selection.

Press Save. The screen will display as shown below.

6 SIS Applications £ Gradebook . Reports @Help e =

Track: Sani-Wendover High - Term: Term 3 -
Class: 5 Fitness for Life

Class Definition:
Class Comments:
Citizenship for Class: << Citizenship not used == -
Subject Definition:
Subject Title: Fitness For Life
Sort Order: 1] Category Weighting:
Subject Categories:
Delete Sort Category Title Weight Drop #to # before
Order Lowest Drop Drop
O 0 Homework 25 O
D o Quizzes 25 D
O 0 Tests 50 O
O
0
0
B
O
Subject Markset:
Mark Set: Letter Marks with +/-
Use: M M ¥ MM A M B @ OB OO
Grade: A A- B+ B B- C+ C C- D+ D D- P F I NG
Min. Percent: 98.00 95.00 90.00 87.00 85.00 80.00 78.00 75.00 70.00 68.00 &5.00| 1.00| 0.00| 0.00| 0.00

[ressl)
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Creating Tasks
Lastly, the teacher can create tasks. The teacher does not need to create all the tasks for the
school year at once, but can come back later and add to the tasks.

To create tasks, hover the mouse over Gradebook and click on Define Tasks.

: = Tennison McCarron Logout
% SIS Applications < Gradebook Reports @Help oot 2938
Track: Sani-Wendover High - Term: Term 3 - Sort: Category «
Class: 5 Fitness for Life - Subject: Fitness For Life
Delete Category Due Title Points Don't Ignore Comment
Date Possible Drop Task
= = O ] e
- G| O O 4
- = [l [l B
- G| O O ]
- G| =] =] e

Use the drop-down to select the category for the first task, enter a due date, title, and points
possible.

% SIS Applications % Gradebook Reports @Help UETCEDL. B S TS

Fri, 020411 27:43
Track: Sani-Wendover High - Term: Term 3 - Sort: Category
Class: 5 Fitness for Life - Subject: Fitness For Life -
Delete Category Due Title Points Don't Ignore Comment
Date Possible Drop Task
Homework 2/4/2011 :ﬁ Chapter 1 10 ] ] (
= G| B B8 4
- G| ] il 4
- G| ] | 4
- i @ = e

Enter as many tasks as desired and press Save.

Score Entry

To see how it all comes together, go to Score Entry. Hover your mouse over Gradebook and
click Score Entry.
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© SIS Applications = Gradebook I Reports @Help I:ai:\gi!on1:lccarran L;g:]gt I
Track: Sani-Wendover High - Term: Term 3 -
Class: 5 Fitness for Life + Email Class Subject: Fitness For Life « Legend

Homework Quizzes Tests m Grades CRT Scores »

Chapter 1 Chapter 2 Chapter 3 Quiz  «lask Title
0204  02M1 028 0249  «DateDue
10 10 10 200 «PointsPoss
Y Beniard, Suvara (Ali) ™
Y Bosen, Alaska
F4] Bowcut, Jade Star
FY Branin, Shontell

HE W

[ Broersma, Merceydes

£ se, Houston

FENH

£ un, Shayley
4 Dias, Kalen

1 Domion, Reva

Y Filfred, Treasure
IY Garnet, Elric
IV Glade, Mckall

FENEE

H

FENEERE

I Hap, Jovhany

FY Justin, Janet [Yun-Jie)

§*j Knaggs, Urina
IY Luria, Myrna Dell

F1 Mageno, Lilian
I MeBain, Cambrie

I mcBrayer, Lapriest
IY McBroom, Leizel

FENH

¥ [Y Ramsten, Teralin

H

FENEH

I sinzun, Jordynn
[ Steph, Shaddai
Y vert, Lanay

% [} Woodhouse, Trienna

Notice the tabs across the top where you can choose the category type, as well as view the
CRT scores for the students in this class.
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